OFFICE OF STATE PROCUREMENT
1509 West Seventh Street, Suite 300

Post Office Box 2940

Little Rock, Arkansas 72203-2940

Phone: (501) 324-9316

Fax: (501) 324-9311

http://www.state.ar.us/dfa

TO: All State Agencies
FROM: Beverly Webb, CPPB
DATE: October 21, 2003

SUBJECT: Blank Envelopes SP-03-0566
Minimum Order

The minimum order on the above referenced contract is 1,000 per line item.

If you need less than 1,000 of any one item you may order cartons or boxes off this
contract too with Printing Papers, Inc. at the contract price plus UPS freight expense.
You may also procure less than 1,000 as a small order from any other vendor you
choose. Which ever is more convenient for you.

If you have any questions do not hesitate to call me at 501-324-9317 or
beverly.webb@dfa.state.ar.us.

Thank You



